
	

Job Title:       Director of Development 
 
Categories: Full-time, year-around 
Location: Annunciation Heights Youth & Family Camp, Near Estes Park, Colorado 
Reports to: CEO/Executive Director 
Salary: Pay commensurate with experience and salary history 
Start Date: Fall 2019 

Annunciation Heights is seeking a passionate and dynamic individual to serve as the Director 
of Development for the comprehensive array of fundraising activities for the camp. The Director 
of Development will be responsible for coordinating the efforts of soliciting major gifts, 
management of donor cultivation events, donation processing, database management, grant 
writing, and coordination of campaigns and appeals to raise funds on behalf of Christ’s Church 
ministering through Annunciation Heights. The Director of Development will also have specific 
individual fund-raising responsibilities for specific ministries and donors. The Director of 
Development is responsible for the establishment of relationships and the solicitation of gifts 
from the larger donors. 


Qualifications: 

Education: 	 Bachelor’s degree required; advanced degree preferred

Experience: 	 2-5 years successful experience in fundraising, sales or equivalent; Must 
undergo FBI, CBI, and TRAILS background checks in compliance with Colorado state 
regulation


• Be a fully initiated Catholic in the communion of the Catholic Church and 
intentionally living out the five precepts of the Church (CCC 2041-2043);


• Refrain from promotion or approval of, or the living out of, any conduct or 
lifestyle that would reflect discredit or disgrace on, or cause scandal in 
relationship to, the Archdiocese of Denver, or considered to be in contradiction 
with Catholic doctrine or morals;


• Ability to present ideas in a cogent, understandable and compelling manner 
both orally and in writing;


• The ability to respect confidences when dealing with sensitive issues;

• Valid driver’s license required;

• Travel throughout Colorado and possibly nationwide;

• Residence not provided at Annunciation Heights camp


Responsibilities of Director of Development: 

• Collaborates with Executive Director in the preparation of annual fundraising strategies, 
including the creation of work plans with targets, objectives and goals of soliciting 
funds from existing and prospective donors. 


• Prepares regular reports on impact of development efforts.




	
• Keeps track of crucial development issues and develops long-term strategies and 

plans.

• Systematically and consistently utilizes donor software for capture of donor information 

(including meetings, asks and other correspondence).

• Takes strategic direction and assistance from Executive Director regarding donor 

cultivation, population of database and overall fundraising techniques and procedures.

• Identifies, completes and renews grants from various foundations.

• Develops and trains Altum Institute Missionaries with personal fundraising objectives.

• Identifies and develops individual and corporate/foundation prospects for the 

Annunciation Heights’ fundraising priorities. Conducts face-to-face meetings with 
donors to learn more about their interests and goals in supporting the mission of 
Annunciation Heights. 


• Assumes personal responsibility for relationships with a designated number of donors; 
undertaking direct individual donor solicitations as appropriate.


• Attendance at 20 or more evening and weekend scheduled events per year (i.e., private 
dinners, major fund raisers, etc.).


• Implements a structured program to foster strong, long-term relationships with targeted 
donor constituencies. 


• Works with committees for the purpose of carrying out major fundraising events.

• Attend staff meetings and staff training when offered;

• Perform other reasonable tasks as requested or specified by assigned Executive 

Director.


Responsibilities and Duties Common to all Staff: 

• Fully committed to the teachings of the Magisterium of the Catholic Church and to 
creating an authentic Catholic culture based on those teachings and the wisdom of the 
saints


• A practicing Christian who seeks to follow Christ in his/her daily living and in interaction 
with other staff and guests (campers, parents, volunteer staff, user groups, etc.)


Why Work at Annunciation Heights: 

Annunciation Heights is a new start-up Catholic youth and family camp nestled at the base of 
Longs Peak in the heart of Colorado’s majestic Rocky Mountains. By living an authentic 
Catholic culture, we seek to glorify God by leading our guests into the depth and mystery of a 
personal friendship with Jesus and His Church. Under the patronage of Mary, Undoer of Knots, 
our goal is to awaken and restore the hearts of Catholics to the radiant joy of knowing and 
living the Catholic Christian life.


Please email resume and cover letter to Kyle Mills at kyle.mills@annunciationheights.org

mailto:kyle.mills@annunciationheights.org

